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General Kitchen Assistant 

Archbishop Holgate’s School 

Required from September 2019 

Closing date: Wednesday 26 June 2019 

Interview date: Thursday 4 July 2019 

Providing an excellent education from age 2 to 19 

School 

Archbishop Holgate’s School 

Job Title 

General Kitchen Assistant 

Reports to 

Assistant Cook 

Salary 

£9.00 per hour 

Additional Information 

Hours of Work: 10.00am to 2.45pm, Monday to Friday 

We are looking for a General Kitchen Assistant for 

September 2019. Duties to include basic food 

preparation, setting out dining furniture, serving meals 

to students and staff, serving students and staff at the 

till, washing up, cleaning the kitchen and dining room.   

 

As we are part of Pathfinder Multi Academy Trust there 

will occasionally be the requirement to work in the 

kitchen at our neighbouring school, Badger Hill Primary 

School (the schools are within easy walking distance of 

one another). 

 

The successful candidate will benefit from joining a 

team of supportive and highly committed colleagues 

who are dedicated to ensuring that all our students 

have the best possible opportunities for the future. 

 

Pathfinder Multi Academy Trust is an equal 

opportunities employer, committed to safeguarding 

and promoting the welfare of children. Enhanced DBS 

check required.  

 

Completed application forms should be posted or 

emailed to: Mr Mat Richardson, Catering Manager 

Archbishop Holgate’s School, Hull Road, York YO10 5ZA 

mrichardson@archbishopholgates.org 

mailto:mrichardson@archbishopholgates.org
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Archbishop Holgate’s School 

The last five years have seen the school enjoy its best 

ever results at GCSE and Post 16.   

 

At KS5 the sixth form has consistently performed in the 

top 10% of Post 16 providers. Previously the sixth form 

has topped the national league tables for the delivery  

of vocational qualifications and for the last two years 

the A Level performance placed the sixth form in the 

top 1% of Post-16 providers nationally.   
 

At KS4 the school consistently performs significantly 

above the national average, with the 2018 outcomes 

outstanding in all areas with a Progress 8 figure that 

places the school in the top 10% of all schools  

nationally. 

 

 

 

  

 

 

 

 

 

 

In April 2014 the Headteacher was invited to Downing 

Street to celebrate outstanding performance in State 

Education. 

 

 “ Evidence presented during this visit 

  demonstrates that Archbishop  

  Holgate's remains an outstanding  

  school, both in terms of its pastoral  

  provision and academic progression  

  pathways. The school is well led and  

  as a result there is an atmosphere  

  of continuous improvement that is  

  shared across the senior team and 

  means that priorities for improvement  

  are accurately identified and actions  

  taken are impactful and result in  

  timely improvement.”  

  

  (YCP – June 2017) 

Archbishop Holgate’s is a flourishing school signified 

by outstanding examination results, high quality  

teaching and learning, an inspiring curriculum  

complemented by sporting and musical achievements 

and a wide, varied programme of extra-curricular  

opportunities. We are a school committed to ensuring 

that our students develop in all ways and at the heart 

of all we do is a commitment to ‘Values, Care and 

Achievement’: 

 

Christian values that underpin all we do. 
 

Outstanding pastoral care that sees each 

student as an individual. 
 

Maximum achievement for all students, 

at all levels. 

We have excellent students and a talented staff,  

colleagues who are committed to ensuring that the 

young people in our care achieve and succeed.  

Collectively, as a school community, we seek to nurture 

aspiration and promote excellence. We enrich our  

students in many different ways and when they leave 

Archbishop’s they do so as well rounded young people 

with the skills, qualities and relevant qualifications to 

help them shape their own futures and also to benefit 

the communities they serve. 

 

As recently as October 2017 the school was delighted to 

once again be awarded outstanding judgements in all 

areas of the SIAMS Inspection. 

Overall progress residual +0.61 

Maths progress residual +0.31 

English progress residual +0.63 

Ebacc progress residual +0.53 

Technical progress residual +0.89 
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Collaborate 

As a family of schools, we work collaboratively  

to celebrate and nurture both the similarities  

and distinctiveness of each school’s individual  

ethos and values. 

Celebrate 

We celebrate the uniqueness of all pupils, and  

through outstanding pastoral care, academic  

challenge and inspirational teaching we support  

each child to flourish and succeed. 

Develop 

We develop outstanding leadership at all  

levels that delivers maximum achievement  

whilst supporting and developing the vision  

and values that underpin all we do. 

Thrive 

We generate positive and challenging  

learning environments which allow staff  

to grow and thrive through excellent  

professional development. 

Nurture 

We nurture an ethos in which children learn  

by example and grow spiritually, morally and  

socially to understand the uniqueness and  

diversity of communities, faiths and cultures -  

locally, nationally and internationally. 

Community 
Partnering with the Church of England,  

other schools, educational institutions and  

the Pathfinder Teaching School to ensure  

we provide an outstanding education from  

pre-school to post 16. 

Pathfinder Multi Academy Trust 

We are an inclusive partnership of church and community schools underpinned by 

a shared vision, common values and a commitment to providing an outstanding 

and holistic education to all the young people we serve. 

Your present 

circumstances  

don’t determine 

where you can  

go; they merely 

determine where 

you start.” 

“ 
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Main Purpose of Job 

The core focus of this job is to assist the Catering Manager and Assistant Cook in delivering an efficient catering service to the 

school, operating to the highest standards of food safety. 

 

As we are now part of the Pathfinder Multi Academy Trust there will occasionally be the requirement to work in the kitchen at 

our neighbouring school, Badger Hill Primary School (NB the schools are within easy walking distance of one another). 

Core Responsibilities, Tasks and Duties 

 Basic food preparation to include weighing-up food, sandwich preparation, preparation of fruit and vegetables for  

cooking, removing items from ovens prior to service. 

 Setting out and clearing away the dining furniture appropriately within the school dining areas. 

 Serving meals to students and staff. 

 Serving students and staff at the tills using biometric technology (i.e. thumb print) - with the possibility for a small amount 

of cash handling. 

 Tidying up the kitchen and dining room including; washing up, sweeping up and mopping of floors. 

 Removing waste and rubbish to designated areas.  

 Replenishing vending machines within school. 

 Emptying reval machines. 

 Engage appropriately and positively with students at service times. 

 Inform, involve and support students in developing good dietary habits. 

 Work within the schools policies and procedures regarding the safeguarding of young people, including the completion of 

any training required by the school.  

Supervision / Management of People 

No direct supervision of staff but required to help with the induction of new staff.  

Creativity and Innovation 

Subject to supervision, established procedures, practices and daily routines, the jobholder has the ability to  

suggest a better working practice and to implement it with the mutual agreement of their Line Manager.  

Contacts and Relationships  

 Oral communication with the Catering Manager and Assistant Cook in relation to carrying out duties; 

 Reporting to the Catering Manager and Assistant Cook and alerting other members of staff to potential hazards in the 

kitchen; 

 Promoting the catering service to parents and pupils by taking part in activities designed to increase meal uptake.  

Decisions – Discretion and consequences 

Carry out all work in accordance with the policies and procedures included in: 

 The Food Safety Management System 

 The Kitchen Manual 

 The COSHH Manual 

 The Risk Assessment Manual 

 Skills Management  
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Resources 

 Assist the Catering Manager / Assistant Cook in the care and maintenance of equipment including reporting faults etc. 

Work Environment 

Work Demands 

The job has some predictable workload with routine elements. However the nature of canteen work means that other  

elements of the job can be very unpredictable. No two days are the same. The post holder will be required to work to  

deadlines. The post holder will be required to work occasionally at Badger Hill Primary School which is within walking distance 

of Archbishop Holgate’s School. 

Physical Demands 

This role requires the post holder to be mobile within a busy kitchen environment and potentially between two school sites. 

There is a requirement for the safe manual handling of dining room furniture, kitchen equipment and large serving trays. 

Working Conditions 

No unpleasant working conditions. Normal canteen environment where health and safety routines must be adhered to at all 

times 

Work Context 

There may be a risk of abuse from some students/parents and a risk from contagious illnesses from coming in to contact with 

students.  

Knowledge and Skills 

 Knowledge of food safety and hygiene requirements; 

 Knowledge of safe working practices in a kitchen environment; 

 High standards of personal hygiene; 

 Basic literacy and numeracy skills, in particular numeracy skills for ensuring the weighing of food items is conducted  

accurately; 

 Ability to use simple IT equipment for example to check emails and use a touch screen till; 

 Ability to work well with colleagues in a team situation and to communicate positively and effectively; 

 Willingness to be flexible and work in any areas of the kitchen, dining areas as required; 

 Must have a positive attitude to young people and be willing to engage positively with them in accordance with the 

Position of Job in Organisation Structure  

Catering Manager 

 

Assistant Cook 

 

General Kitchen Assistants 
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Person Specification 
Jon Knowledge Essential Desirable 

The knowledge that is 

required to do the job.  

5 GCSEs or equivalent including Maths and 

English. 

Confident with the use of IT systems.  

Confident with the use of IT systems.  

Work Skills Essential Desirable 

The skills required to 

do the job. 

Experience of working in a busy customer  

service environment (including experience of 

dealing with the general public). 

Good communication skills and a friendly and 

personable manner (both face-to-face and 

over the telephone). 

Ability to work flexibly and deal effectively with 

conflicting demands and priorities. 

Comfortable working in a busy environment 

and under pressure. 

Accurate and thorough approach to work. 

Flexible and motivated team member.  

Previous experience of working in a school kitchen. 

Previous training in customer service and catering. 

Ability to prioritise own workload. 

Confident in handling difficult situations which 

could be confrontational. 

Awareness of diversity issues.  

Additional Factors Essential Desirable 

Additional factors  

relevant to the job  

to be considered. 

Ability to work during term time including all 

teaching days and staff training days and 

cleaning/kitchen training days. 

Good general health. 

Smart appearance.  
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Employee Assistance Programme 
Making sure everyone  

in Pathfinder Multi  

Academy Trust team  

gets the support they  

need whatever their  

worries, at home or at 

work. The 24/7 confidential Employee Assistance  

Programme offers specialist counselling and  

information meaning everyone has support at any time. 

 

What does it provide?  

The Employee Assistance Programme is available 24 

hour a day, 365 days a year, is completely confidential 

and provides support by telephone or online from  

specialist call handlers and counsellors who understand 

the demands of working in education. It provides:  

 Emotional support and counselling  

 Specialist information on work-life balance  

 Financial and legal information  

 Management consultation to support those  

responsible for managing others  

 Up to six sessions of face-to-face or telephone 

counselling  

 Access to online Cognitive Behavioural Therapy 

(CBT)  

 Information on local services such as elder care 

and childcare  

The Education Support Partnership experts assess each 

call individually and decide what the best course of  

action for each caller is, whether that be counselling, 

online CBT or signposting to additional services.  

 

Education Support Partnership Grants 

A confidential grants service to help you manage your 

financial and money worries to get you back on track 

when you are struggling. If you are working in or  

retired from the education sector and are suffering  

financial problems caused by unemployment, ill  

health, sudden life events, bereavement or a personal 

injury the Education Support Partnership may be able  

to help you. 

Pension Scheme 
As an employee of Pathfinder MAT you are offered 

membership of either the Teachers’ Pension Scheme;  

or for support staff, the Local Government Pension 

Scheme. As well as employee’s paying contributions 

into the scheme (banded, based on earnings level) 

Pathfinder MAT also pays into the scheme on your  

behalf at the following rates (regardless of earnings): 

Support Staff Pension Scheme 

LGPS – Pathfinder MAT contributes  

an additional 19.9% of your salary. 

Teachers’ Pension Scheme  

Pathfinder MAT contributes an  

additional 16.48% of your salary. 

For more information please visit: 

www.teacherspensions.co.uk      www.nypf.org.uk 

 

Cycle to Work Scheme 
For staff who wish to purchase a bike for the purpose  

of travelling to work this can be done via Cyclescheme. 

You purchase the bike you want via the scheme and 

Pathfinder MAT pays the initial cost upfront and then 

you pay for it directly from your salary on a monthly 

basis (12 months is the usual duration). The deductions 

for the cyclescheme are taken from your gross pay each 

month so your taxable pay is lower than it otherwise 

would be. 

For more information visit www.cyclescheme.co.uk 

Benefits of working at Pathfinder 

https://www.teacherspensions.co.uk/
https://www.nypf.org.uk/index.shtml
https://www.cyclescheme.co.uk/

