Guidance for the return to school for ALL Students
September 2020
Below is a detailed guide aimed at all parents and students for the return of ALL students to school, full time. It is
based upon the current guidance that has been provided to schools.
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-forfull-opening-schools
The government provided guidance for parents/carers which can be found at:
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providersschools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-aboutearly-years-providers-schools-and-colleges-in-the-autumn-term

Coronavirus Preventative measures
Below is a summary of the actions that we are taking to reduce the risk for our students and staff:

Minimise contact with those who have coronavirus (COVID-19) symptoms




If anyone in the school becomes unwell with a new, continuous cough or a high
temperature, or has a loss of, or change in, their normal sense of taste or smell (anosmia),
they must be sent home and advised to follow ‘stay at home: guidance for households with
possible or confirmed coronavirus (COVID-19) infection’, which sets out that they must
self-isolate for at least 10 days and should arrange to have a test to see if they have
coronavirus (COVID-19). Other members of their household (including any siblings) should
self-isolate for 14 days from when the symptomatic person first had symptoms.
Ensuring that pupils, staff and other adults do not come into the school if they have
coronavirus (COVID-19) symptoms, or have tested positive in the last 10 days.
Please phone school and inform you will be self-isolating.

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-infection

Clean hands thoroughly more often than usual
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap and
running water or hand sanitiser. Everyone must clean their hands regularly, including when they
arrive at school, when they return from breaks, when they change rooms and before and after
eating. Regular and thorough hand cleaning is going to be needed for the foreseeable future.
Washing hands means thoroughly for at least 20 seconds (Happy Birthday x2) with running water
and soap. Students must then dry them thoroughly.
Where it is not possible to wash hands, students must use the sanitiser that has been provided
outside each classroom ensuring that all parts of the hands are covered.
It is important that students do not just use sanitiser, but do also wash their hands.

Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
All students and staff are asked to:
 ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach

If anyone deliberately fails to follow good respiratory hygiene, this will be viewed as a very serious
offence, because it will be putting other people at risk. This includes ‘pretending’ to cough over
someone.

Enhanced Cleaning
The school has a cleaning schedule that ensures cleaning is generally enhanced and includes:
 more frequent cleaning of rooms / shared areas that are used by different groups
 frequently touched surfaces being cleaned more often than normal
 different groups don’t need to be allocated their own toilet blocks, but toilets will need to
be cleaned regularly and students must be encouraged to clean their hands thoroughly
after using the toilet

Minimise contact between individuals and maintain social distancing wherever possible
Minimising contacts and mixing between people reduces transmission of coronavirus (COVID-19).
We have been asked to do everything possible to minimise contacts and mixing while delivering a
broad and balanced curriculum.
The overarching principle to apply is reducing the number of contacts between children and staff.
This can be achieved through keeping groups separate (in ‘bubbles’) and through maintaining
distance between individuals.
If anyone deliberately breaks a bubble, this will be viewed as a very serious offence, because it will
be putting other people at risk.

Face coverings
The government updated its advice on Face coverings in schools on the 26th August 2020.
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-ineducation
The guidance says: “the government is not recommending face coverings are necessary in
education settings generally because a system of controls, applicable to all education
environments, provides additional mitigating measures. Schools and colleges will have the
discretion to require face coverings in indoor communal areas where social distancing cannot be
safely managed, if they believe that it is right in their particular circumstances.”
Current Public Health York guidance currently advises that:



Everyone is strongly advised to wear a face covering in indoor communal areas.

We will continue to support the guidance offered from Public Health and the message is outlined
above. This does not mean it is mandatory. It is the individual choose of everyone in the school.
For some members of our school community, they will be unable to wear a face covering for
medical reasons.
Face coverings are not to be worn in the classroom, unless this has been risk assessed as necessary
(exceptional circumstances) and is part of an agreed plan between the school and home.
Students must be sensible when using a face mask and follow the guidance on how to and when to
wear a face covering:
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-tomake-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own. We would
request parents/carers ensure their child knows how to wear a face mask safely. The following
graphic is a simple explanation of the advice.

The School Day

Year 7
Before school

Tennis Courts

8.30 to 8.45
Form
8.45 to 8.50
Period 1
8.50 to 9.50

Period 2+
9.50 to 11.10

Period 3
11.10 to 12.10
Period 4+
12.10 to 1.50

Year 8

Year 9
Year 10
Year 11
Breakfast club in Main Hall or their outdoor social areas.
Yr8 Outdoor social.
Black Square
Front Field
Plaza 2
All students must Wash hands and then to go directly to form, where they will wait until the school day starts

6th Form Cafe

Please see guidance below on Form Time
Normal Lessons
P1 teacher brings
RE1 and Art1 go
down at 9.45
through Art3
Normal lessons, except for break as per times and locations below. Please see guidance on Break time below.
9.50 to 10.10
10.20 to 10.40
10.50 to 11.10
10.50 to 11.10
10.50 to 11.10
(Main Hall & back field)

(Main Hall & back field)

P2 teachers brings
down and is in room to
receive back.
Tech boys’ and girls’ toilets

(Main Hall & back field)

Tech boys’ and girls’ toilets

9.50 to 10.10

(Main Hall & back field)

(Yr10 and front field)

(Yr11 and back field)

(Yr11, 6th Form Café and
back field)

P2 teacher brings
down

P2 teacher brings
down

P2 teacher brings
down

P2 teacher brings
down

Yr10 toilets
Normal Lessons

6th Form toilets

Maths toilets.

P3 teacher brings to
lunch at 12.00
Normal lessons, except for lunch as per times and locations below. Please see guidance on lunch time below.
12.00 to 12.40
12.45 to 1.15
1.20 to 1.50
1.20 to 1.50
1.20 to 1.50
(Main Hall & back field)

Form
1.50 to 2.10
Period 5+
2.10 to 3.10

6th

(Main Hall & back field)

Yr10 toilets

(Yr10 and front field)

(Yr11 and back field)

Maths toilets.

12.10 to 12.40

(Yr11, 6th and back field)

6th Form toilets

Please see guidance below on Form Time
3pm finish

3.05pm finish

Normal Lessons, except for staggered finish to the school day.
3.00pm finish
3.10pm finish
3.10pm finish

3.05pm finish

Provision by Year group
The government guidance is very clear that schools must do everything possible to minimise contact and mixing
while delivering a broad and balanced curriculum. We have tried to do this, but some compromises have had to be
made, due to the use of specialist classrooms and the need for enhanced cleaning between different Year groups use
of them.

Year 7






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o The new Maths block.
They will be taught in their form group for all lessons except:
o Maths
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in their ‘zone of school’

Year 8






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o MFL1, MFL2, MFL3, MFL4, MFL5, IT4, IT5, RE2, RE3, RE4, RE5, RE6, PE1
They will be taught in their form group for all lessons except:
o Maths
o English
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in their ‘zone of school’

Year 9






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o TE1, TE2, TE3, AR3, RE1, HI2, HI3, HI4, HI5, HI6, HI7, IT1, IT2
They will be taught in their ‘normal’ classes, in order to facilitate this they will move
between classrooms.
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in their ‘zone of school’

Year 10






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o The English Block
They will be taught in their ‘normal’ classes, in order to facilitate this they will move
between classrooms.
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in their ‘zone of school’

Year 11






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o APP1, EN12, EN13, HI1, SC1, SC2, SC3, SC4, SC5, SC6, SC8 AND SC9
They will be taught in their ‘normal’ classes, in order to facilitate this they will move
between classrooms.
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in their ‘zone of school’

Year 12






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o 6th Form block, the Geography block and on occasions the new resource centre in
the new build.
They will be taught in their ‘normal’ classes, in order to facilitate this they will move
between classrooms.
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in the 6th Form block and Geography block

Year 13






They will follow their ‘normal’ timetable, except all lessons will be taught in:
o 6th Form block, the Geography block and on occasions the new resource centre in
the new build.
They will be taught in their ‘normal’ classes, in order to facilitate this they will move
between classrooms.
Practical subjects will be limited because they will not be taught in specialist rooms.
PE lessons will be limited to content that has been risk assessed as safe to complete.
Form rooms will be based in the 6th Form block and Geography block

Key information

School Uniform
Students are expected to wear full school uniform. If you have any issues please phone school
on: 01904 411341. Due to reducing contact, supporting students with school uniform will be
more difficult than in the past. We are therefore asking that all parents take responsibility for
ensuring their children’s uniform is fully compliant with the schools policy as explained at:
https://archbishopholgates.academy/parents/school-life/school-uniform/

What do I need to bring to school?
Please limit what you bring to school each day. You must have:
 Water. Remember, fizzy and high energy drinks are banned.
 Food (unless you are buying it from school or you are in receipt of Free School Meals).
 Pen (x2), Pencil, ruler, calculator etc.
 Books for that day only.
 PE equipment (if you have PE that day)
 Coat, if it is cold/rainy etc.

Breakfast club
Breakfast club will run each morning from 8.00am to 8.40am in the main hall. Everyone is
welcome, however:
 Students must sit in their designated zones of the hall.
 They must follow all instructions and routines around eating and cleaning etc.

Start of the school day
We are asking students to arrive in a 15-minute window at the start of the day, maintaining
social distancing where ever possible. Students on arrival at school MUST wash their hands
before going directly to their form rooms.

End of the school day
We have staggered the end to the day. Each year group will have a specific time at which they
must finish and leave site. We ask that students do not ‘wait’ for other students but leave site
immediately unless they have a different activity.

Getting to and from school
We would encourage students to walk or cycle where possible. Students MUST:
 Travel directly to and from school.
 Socially distance on the way to and from school.
 Not share lifts from people outside of their house.
 Not go to the shops and socialise in big groups.

Dropping off and picking up students from school
No parents are allowed on school site without making an appointment beforehand. These can
be made by either:
- Phoning: 01904 411341
- Email: reception@archbishopholgates.org
We ask that all parents/carers are respectful of the local community when dropping off picking
up students from school, ensuring they are being safe and respectful of other drivers and
pedestrians. We politely ask that parents/carers arrange this away from the school entrances.

School Buses
The school runs the following buses:
- A43: City Centre – Heworth – Archbishop Holgate’s School
- A41: Bishop Wilton/Fangfoss/Full Sutton – Archbishop Holgate’s School
- A42: East Cottingwith – Pocklington – Sutton on Derwent – Archbishop Holgate’s School
These buses are used by students of Archbishop Holgate’s School and not shared with the
general public. Pullman who run these services are following guidance including additional
cleaning of vehicles. This means that the following principles apply:
- Students must hand sanitise upon boarding and disembarking
- Students must wear a face mask at all times on the bus, because they will be sharing the
bus with different ‘bubbles’ from within the school.
- Students must sit on the bus within their bubbles on buses, following the principles
below and allowing for the different numbers of students on a particular bus:
o Single decker buses
 Front of the Bus is Year 7, followed by Year 8, 9, 10, 11 and Sixth Formers
at the back of the bus.
o Double decker buses
 First Floor: Front of the Bus is Year 7 and Year 8 at the back of the bus.
 Second Floor: Front of the Bus is Year 9, followed by Year 10, 11 and
Sixth Formers at the back of the bus.
It should be noted that these are principles to be followed.

The entry of these buses at the end of the school day will be supervised.
Students do not have to socially distance, but where possible this is recommended.

Public Buses
The school is served by a wide range of public buses, which many of our students use. Students
must comply with the guidance on using Public transport:
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-forpassengers#public-transport
This includes:
- You must wear a face covering on public transport in England. You will be breaking the
law if you fail to do so and could be fined.
- Where possible, you should maintain 2 metres distance, including at busy entrances,
exits, under canopies, bus stops, platforms or outside of stations.
- wash or sanitise your hands regularly
- avoid touching your face
- cover your mouth and nose with a tissue or the inside of your elbow when coughing or
sneezing
- travel side by side or behind other people, rather than facing them, where seating
arrangements allow
- touch as few surfaces as possible
- avoid loud talking, shouting or singing
- dispose of waste safely, including items such as disposable face coverings
- wait for passengers to get off first before you board
- avoid consuming food and drink on public transport, where possible
- respect other people’s space while travelling

Taxis and minibuses provided by the Local Authority
The Local Authority will provide guidance on the use of these, but the following principles should
be followed:
- Students must hand sanitise before and after use.
- Students must wear a face mask at all times.
- Students should sit within their Year group bubbles where possible.

Handwashing
Students must wash their hands:
 On arrival to school
 Year 7:
Wash stations outside the Math’s block entrance
 Year 8:
Wash stations outside the Year 8 Social Area entrance
 Year 9:
Wash stations on Black Square
 Year 10:
Wash stations outside the English block entrance
 Year 11:
Wash stations between the 6th Form block and the new Math’s building
th
 6 Form: Wash stations outside the 6th Form block entrance




Before break/lunch
 Year 7:
 Year 8:
 Year 9:
 Year 10:
 Year 11:
 6th Form:

Wash stations in the Spiritual Garden
Wash stations in the Spiritual Garden
Wash stations on Black Square
Wash stations are outside the English block entrance
Wash stations outside the Year 8 Social Area entrance
Wash stations outside the Year 8 Social Area entrance

Students must sanitise their hands:
 After break/lunch



Between lesson movements

Break and lunchtimes
At the start of both Break and Lunch, the teacher will escort the class to their inside break area.
They can either:
o Eat your own food inside
o Buy food and eat inside
o Socialise
o Socialise in your outdoor social area
At the end of break/lunch, students must go directly to their next lesson, without choosing to mix
with other bubbles.

Toilets
The government guidance says that “different groups don’t need to be allocated their own toilet
blocks, but toilets will need to be cleaned regularly and students must be encouraged to clean
their hands thoroughly after using the toilet”.
Students can therefore use the toilets as normal, but MUST wash their hands afterwards.
At break and lunchtime, each year group will have exclusive access to toilets.
Toilets will also be regularly cleaned throughout the day.

Acts of Collective Worship
We are limiting the number of students we have in both the Main Hall and the Chapel for Acts of
Collective Worship. This means that you will be able to socially distance and we will be able to
have good ventilation.
Acts of Collective Worship will be less frequent than normal.

PE
On the days you have PE you will need to bring:
 Your full PE kit. You are most likely to be outside.
 You will change in 2 different changing rooms.

Behaviour
On the first day of school, you will be given a ‘Home school agreement’ for you to agree to. This
reinforces exactly what you would expect, around high expectations, trying your very best, being
nice to everyone and thinking of others.
Additional to this, is the following:
 If your actions put others at risk you will be excluded. This includes deliberately choosing
not to follow the principles that minimise risks:
o Cleaning hands thoroughly more often than usual
o Good respiratory hygiene (‘catch it, bin it, kill it’)
o Minimising contact between individuals and maintaining social distancing
wherever possible
For example:
 Deliberately coughing over people (even as a joke or pretending)
 Deliberately breaking social distancing
 Refusal to wash hands

Rewards
It is really important to the school, that students enjoy attending and know they are making
excellent progress. We will as normal continue to work very hard at building excellent
relationships, self-esteem and making school a safe and enjoyable environment we will be able
to support the majority of our student wellbeing.
This year we are also introducing a new rewards system, that is designed to recognise students’
efforts and build up their resilience. We understand the importance of praise and that the
students realise that they CAN and get a sense of pride in their achievements. This will be fully
explained in September.

Sanctions
Due to the temporary changes to the school day and minimising contact, break and lunchtime
detentions will not work as in previous years. However, staff might still choose to hold a
conversation with a child at the end of the lesson to address behaviour and explain how they can
improve it.
All detentions will be held after school (24 hours’ notice will be provided), within their year group
bubble.
Departmental Detentions
Students might receive a departmental detention for:
 Poor behaviour in a lesson.
HOY Detentions
Students might receive a HOY detention for:
 Failure to complete HW (Year 7 please do not worry, we will help you before this
happens).
 Being late to school without a valid reason.
 Poor lunchtime behaviour
Reflection Room
If a student requires time out, they will spend 24hours in the school’s reflection room.

Attendance
The government has been very clear that we should expect everyone in school as normal. They
have reminded schools that we can work with the local authority to use our legal powers to
enforce attendance.
We understand that for some students coming back to school might be scary and might present
some difficulties. We will work with parents and students to overcome these barriers, before we
start to follow our normal attendance procedures. We would ask that parents talk and work with
the school, reinforcing the many positives that school will bring and that as a school we are doing
everything within our powers to minimise risk.

Late to school
If a student is late to school without good reason, they will be issued with an after-school
detention (within their year group) the following night.
We would ask that all parents make sure their child arrives between 8.30 and 8.45, washes their
hands and goes directly to their forms.

The Inclusion Centre
The Inclusion Centre is now located in the new Math’s block. It is made up of:
 Our SENDCO, who will continue to work very hard to support all of our students who
have any Special Educational Need or Disability.
 The ‘Intervention Room’. This will not be able to be open at the moment, due to it
supporting across year groups. Instead Pastoral Support Workers will work within Year
group zones to support students and provide Interventions.
 The ‘Reflection Room’ will support all students across all year groups. This is because
students can be safely socially distanced and barriers will be place between students. If a
student is requiring time out from the rest of school, parents will be informed.

SEND
For those students who have an Educational Health Care Plan, our SENDCo, will have been in
touch and private arrangements will have been made to ensure a smooth transition to these new
arrangements.
For those students who are on the SEND register as SEN Support or Monitoring, in the first few
weeks of term their PSW will make contact and complete a ‘Pen Portrait’ to ensure the support
and provision is correct for them.

First Aid
First Aid will be administered as normal in school, except for if a student has Coronavirus
symptoms. At this point staff will wear PPE and follow the appropriate guidance.
Parents/Guardians will be informed. Parents must collect their child immediately.

Parents on school site



We ask that parents DO NOT visit the school unless it is prearranged.
If you need to speak to a member of staff or need support please either:
o Phone: 01904 411341
o Email: reception@archbishopholgates.org

The NHS Test and Trace process
All staff, students and parents will need to be ready and willing to:
 Get tested https:/www.gov.uk/guidance/coronavirus-covid-19-gettingtested)%20a%20test if they are displaying symptoms. Staff and students must not come
into the school if they have symptoms, and will be sent home to self-isolate if they
develop them in school. All students can be tested.
 provide details of anyone they have been in close contact with if they were to test
positive for coronavirus (COVID-19) or if asked by NHS Test and Trace
 self-isolate if they have been in close contact with someone who develops coronavirus
(COVID-19) symptoms or someone who tests positive for coronavirus (COVID-19)
Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can
be booked online through the NHS testing and tracing for coronavirus website, or ordered by
telephone via NHS 119 for those without access to the internet.
Below is a flowchart that shows what the school will do if an individual, pupil or staff, develops
symptoms of coronavirus and later tests positive for Covid-19.

Questions
If you have any questions or are very concerned about the new systems and routines, please do contact the school
and we will reply as soon as someone is available. Please note, this might be delayed but all concerns will be
responded to before school returns. Please either:
 Email: reception@archbishopholgates.org
 Phone: 01904 411341

